
Onthatile Mokoena 
Mabopane, Pretoria 0190 

Cell:0655604000 
Email: Onthatilemokoena76@gmail.com  

 

PERSONAL PROFILE 

I am a first-year Social Auxiliary Work student at UNISA with a strong passion for helping and supporting 

people. I am a caring and compassionate individual who values kindness and service to others. My original 

dream was to become a teacher, which reflects my deep interest in guiding and uplifting others. I have also 

completed a 6-month short course in Computer Literacy (Administration), which has equipped me with 

valuable administrative and digital skills. I am committed to building a career in the social services field and 

hope to grow professionally as I gain more experience and knowledge. 

EDUCATION 

Current:Social Auxillary work at unisa 

  Majors: Anthropology in diverse world. 

Language through an African lens. 

Integration of theory and practice. 

2017-2021: National Senior Certificate, Pelotona secondary school 

                       Subjects:1.Tourism 

    2.Geography 

                                  3.Mathematical Literacy 

                             4.History 

5.English 

 

                                              

WORK EXPERIENCE 

Organization:city of Tshwane 

Period:March 2024-March 2025 

Position:Office administration  

Duties:Administration and taking calls and setting up meetings. 

End date:20March 2025 

Reason:Contract 

 

SHORT COURSE  

2022: Short course in office administration. 

 

SKILLS 

Languages 

English (fluent),  

Office administration  

• Proficient Microsoft skills including MS Word, Excel and PowerPoint 

• Office work  
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• Filing  

• Typing master  

 

 

REFERENCES 

Name:George Ngobeni 

Role:Supervisor  

Institution:City of tshwane 

Cell:079 058 5537 

Name:Motshidisi Modiselle  

Role :lecture  

Institution:Avuxeni computer academy  

Cell:071 547 2098 

 








