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FINANCIAL MANAGEMENT GRADUATE 

DIGBY WELLS ENVIRONMENTAL  FEB 2024 - FEB 2025

-Captured and accurately filed 100+ invoices on Sage Pastel
-Performed daily cashbook reconciliations and prepared month-end financial reports
-Processed invoices and job cards, supporting cost analysis and management decision-making
-Conducted bus operational checks and maintained driver information in the FFMS system,
including PDP tracking

WORK EXPERIENCE

EDUCATION

REFERENCES

SUMMARY

-Prepare monthly, quarterly, and annual financial statements and management accounts
-Monitor cash flow and track project expenses
-Manage accounts  payables and follow up for outstanding receivables
-Perform supplier and balance
sheet reconciliations
-Ensure compliance with accounting standards, internal controls,
and company policies
-Prepare audit documentation and support annual financial audits
-Calculate and submit VAT returns
for multiple entities
-Reconcile cash balances for local and international entities
-Process fixed assets, purchase invoices,
staff claims,
and petty cash
-Conduct credit checks and support process improvements to enhance data integrity

Detail-oriented Financial Management graduate with over one year of experience in accounting and financial
operations. Holds a Postgraduate Diploma in Financial Management and currently working as a Finance Intern
specializing in Accounts Payable. Demonstrates a strong work ethic with proven ability to process invoices, reconcile
cash books, and support financial analysis. Seeking an opportunity to contribute to organizational success through
accurate financial management and continuous process improvement

Pretoria - Willing to relocate 

TSHWANE UNIVERSITY OF TECHNOLOGY
Diploma In Financial Management - 2022
Advanced Diploma In Financial Management-2023
Postgraduate Diploma in financial management -  2025

MATHOLE BUS SERVICE - JULY 2025 - CURRENT 

KEY COMPETENCIES
- Financial statement preparation & analysis
(Excel, Business Central)
- Invoice processing & capture (Sage Pastel,
Ariba)
- Cashbook reconciliation & financial reporting

MRS Nemalili
﻿Lecture - TUT
+27 83 863 7979 

-Audit & compliance documentation
- Data integrity & process improvement
- Strong communication
- Attention to detail & problem‑solving
- Time management & project tracking












