/AMAPHEPHETHE VILAKAZI

FINANCIAL MANAGEMENT GRADUATE

zamopearl2380@gmail.com |O711705875 /0817189197
Pretoria - Willing to relocate

SUMMARY

Detail-oriented Financial Management graduate with over one year of experience in accounting and financial
operations. Holds a Postgraduate Diploma in Financial Management and currently working as a Finance Intern
specializing in Accounts Payable. Demonstrates a strong work ethic with proven ability to process invoices, reconcile
cash books, and support financial analysis. Seeking an opportunity to contribute to organizational success through
accurate financial management and continuous process improvement

EDUCATION

TSHWANE UNIVERSITY OF TECHNOLOGY

Diploma In Financial Management - 2022

Advanced Diploma In Financial Management-2023
Postgraduate Diploma in financial management - 2025

WORK EXPERIENCE
DIGBY WELLS ENVIRONMENTAL FEB 2024 - FEB 2025

-Prepare monthly, quarterly, and annual financial statements and management accounts
-Monitor cash flow and track project expenses

-Manage accounts payables and follow up for outstanding receivables

-Perform supplier and balance

sheet reconciliations

-Ensure compliance with accounting standards, internal controls,

and company policies

-Prepare audit documentation and support annual financial audits

-Calculate and submit VAT returns

for multiple entities

-Reconcile cash balances for local and international entities

-Process fixed assets, purchase invoices,

staff claims,

and petty cash

-Conduct credit checks and support process improvements to enhance data integrity

MATHOLE BUS SERVICE - JULY 2025 - CURRENT

-Captured and accurately filed 100+ invoices on Sage Pastel

-Performed daily cashbook reconciliations and prepared month-end financial reports
-Processed invoices and job cards, supporting cost analysis and management decision-making
-Conducted bus operational checks and maintained driver information in the FFMS system,
including PDP tracking

KEY COMPETENCIES

- Financial statement preparation & analysis ) . .
(Excel, Business Central) - Data integrity & process improvement

- Invoice processing & capture (Sage Pastel, - Strong communication
Ariba) - Attention to detail & problem-solving

- Cashbook reconciliation & financial reporting - Time management & project tracking

-Audit & compliance documentation

REFERENCES
« Miss KN Nkosi « MRS Nemalili
« Supervisor - Digby wells environmental « Lecture - TUT

e +27 79559 5454 e +27 838637979
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ZAMAPHEPHETHE PEARL VILAKAZI

Identity number 0107240827082 , ‘ Exam number 6191210100233
. ‘ Achievement

Subject ‘ % level

IsiZzulu Home Language Vo 78 : 6
English First Additional Language ‘ 74 6
Mathematics - 31 2
Life Orientation : ' o1 7

Accounting , 58 4.
Business Studies 70 6
Economics - 53 4
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This candidate is awarded the National Senior Cerlificate and has met the minimum requirements for

?\‘ admission to -bachelor's degree, diploma or higher cerificate study as gazetted for admission to higher
education, subject fo the admission requirements of the highef education institution concemed. ‘
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Vice-Chancellor and Principal Registrar
On behalf of Counxil and Senate
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Certification Management Office
Enquiries phone: 012 382 4818

Student number: 221007964
Delivered by eMail: zamopearl2380@gmail.com

14 January 2026
Dear MISS VILAKAZI
TO WHOM IT MAY CONCERN

This is to confirm that ZAMAPHEPHETHE PEARL VILAKAZI, date of birth
24-JUL-2001, has met all the prescribed requirements for the awarding of the
POSTGRADUATE DIPLOMA IN FINANCIAL MANAGEMENT (CHARTERED GLOBAL
MANAGEMENT ACCOUNTANT),

with effect from 15-DEC-2025.

The University uses English as the primary official language of teaching, instruction,
communication and documentation.
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