GYSBERT JAKOBUS DE KLERK 

Mobile: +27 72 303 4441 / +1 260 214 9224 ~ E-mail: kobus.deklerk79@gmail.com 

EXECUTIVE SUMMARY 

I am an accomplished professional with over 16 years of experience in stock control and warehouse management. During this time, I developed expertise in cycle counts, warehouse organization, stock receiving and dispatching, as well as administrative tasks such as invoice filing. I have advanced Microsoft Excel skills and a proven ability to quickly learn and implement ERP systems, having successfully operated with platforms like BAAN, LN BAAN, and Pastel. Over the years, I have led and coordinated teams of up to 80 personnel, managing contracts, conducting performance evaluations, and handling disciplinary matters.
I have consistently enhanced productivity and efficiency by identifying areas for improvement, formulating strategies, and implementing process changes. My track record demonstrates the ability to maximize resources, streamline operations, and drive growth through effective performance evaluation and operational improvements.
Currently, I am working in the U.S. on an H2A visa, performing semi-truck driving and various farm-related tasks. While this role differs from my stock and warehouse background, it has strengthened my adaptability, work ethic, and problem-solving skills.
I am fully committed to utilizing my diverse skill set to continue growing in my career and contributing meaningfully to the success of your company.

PROFESSIONAL EXPERIENCE

BEARSKIN FARM: Little Rock, Arkansas 
November 2022-Present 
Farm Worker	  	                                                                                                 
· Truck Driving
· Chemical Mixing and Transporting
· Tractor work (Chemical spraying – John Deere 7 Series)
· Assisting in welding and mechanical shops
· General farm duties

LENARD AG CO 	Howe Michigan 
August 2022-November 2022 (Seasonal contract)
Truck Driver 	  	                                                                                                 
· Transporting Produce from the field to the storage 


WORKFORCE STAFFING:  Kimberley, South Africa
May 2022-August 2022 (Accepted offer to work in the USA) 
Site Supervisor 	  	                                                                                                 
· Supervising 80 staff members
· Overseeing and conducting contracts
· Handling disciplinary matters
· Recruit contract staff and ensure correct training  
· Maintain and manage all operational administration systems
· Enforce and maintain company policies and procedures
· Dealing with client issues in a swift manner
· Maintain good standing between clients and employees
· Monitor staff attendance and time management


WEIR MINERALS 	Kathu, Northern Cape
June 2017-September 2020 (Contract expired)
Sales Admin / Stock Supervisor 	  	                                                                                                 
· Supervise Office Administration and warehouse staff
· Train or instruct employees in job duties
· Evaluating employees’ job performance and recommending training 
· Monitor inventory levels and requisition supplies as needed
· Receive and count stock items and record data
· Pack received inventory in designated storerooms, shelves and stock yard
· Label inventory with identification tags or labeling equipment 
· Return damaged items to supplier
· Delivering customer orders to clients
· Determine sequence and release of back orders according to stock availability
· Prepare quotations, delivery notes and invoices for customer orders
· Perform weekly / monthly inventory counts
· Investigate inventory discrepancies and adjust inventory as needed
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